Procedures for Compendium of Classroom Cases (C3) Editors

I. 
C3 Publication Timing 


Currently, the C3 is published every three years (the latest publication is 
Vol. 3 in 2006). Any changes to publication timing should be made by the IS Section officers and updated in Cabell’s Directory of Publishing Opportunities in Educational Curriculum and Methods (www.cabells.com).
II.
Appointment of Editor and Associate Editors

The IS Section President appoints the Editor (or Co-Editors). Education committee members serve as Associate Editors (AE’s). AE’s are responsible for finding suitable reviewers for submissions sent to them. AE’s are also responsible for managing the submissions given to them and preparing an AE letter summarizing the reviews/stating an opinion of revise and resubmit or reject (see Reviewer Form in Appendix B). Each submission should have two reviewers and an AE. Editor(s) may also serve as AE. The IS Section Mid-year meeting is generally a good time to make Editor and AE appointments. 
III. 
Publication Timeline 
January –Issue Call for papers (See Appendix A); Call is announced in an email blast by IS Section President; Reminder email is sent two weeks prior to deadline. Call is also posted on IS Section Website. 
February 28th – Deadline for submissions. Send out submissions to AE’s (see sample email in Appendix C). 

April 1, 2006 - Communicate to authors, 1st round  
June 1, 2006 - Communicate to authors, 2nd round 
July 1, 2006 - Final deadline for project completion. Acceptance email sent to authors. 
AAA Annual Meeting (first week in August) – Distribute CD’s at IS Section Meeting.
Post-Annual Meeting (in August) – IS Section Webmaster posts C3 to the IS Section Website
IV.
CD Duplication  

Editor should locate a duplication service for burning the CD’s and CD cover. IS Section reimburses for the expense. Generally, 100 CD’s are made and distributed at the AAA Annual Meeting during the IS Section Business Meeting. 
V.
Other Information/Suggestions

The C3’s acceptance rate in the past has been relatively high (approx 70%). This rate can be improved with increasing the number of submissions. Some suggestions include: personally soliciting submissions from colleagues (the Midyear Meeting is a good time to do this) and sending the Call to AIS Educators members and posting on their website. 
Make sure that your university email system allows all types of files to be received through its web server. C3 submissions tend to involve varied file types (e.g., .mdb, .zip, .ptb). A suggestion is to make sure authors send to both editors (if there are Co-Editors as in the past) or require a read receipt. 

                                             Appendix A
Sample Call for C3 Submissions
Call for: A Compendium of Classroom Cases and Tools (C3) Volume 3
Information Systems Section

American Accounting Association

The Information Systems Section of the AAA publishes a collection of IS-related teaching and instructional materials.  Sharing your IS-related projects and cases will not only help new AIS instructors, but also more seasoned professors who would like to use different exercises, but may not have the time to develop them.  As many of us know, developing and validating reliable classroom exercises is very time consuming and also requires a considerable amount of experience.  
We are interested in any of the following that can be easily and effectively integrated into AIS curricula:
· Short Cases

· Class Projects

· Business Simulations, using EXCEL, ACCESS, SAP, etc.

· Other similar materials 
Submissions must include the:

· instructional resource/teaching note to guide instructors in the use of the case/project/simulation 
· project/case/simulation etc
· solution 
We would prefer hyperlinked documents to an index page where the documents (teaching notes, solution, case, etc.) linked would be in pdf format.  Please include a separate title page.  Submissions are double-blind peer reviewed.
Deadline for submissions:  


February 28
Communicate to authors, 1st round:  

April 1
Communicate to authors, 2nd round:  

June 1

Final deadline for project completion:

July 1

Distribution to IS Section members:

AAA Annual Meeting
Please send your submissions to:




Name/Affiliation: 



Email: 
Associate Editors:
Name/Affiliation: 







E-mail: 

Appendix B
Reviewer Form: 
A Compendium of

Classroom Cases and Tools (C3) Volume 3

American Accounting Association – IS Section 

We want to have the best possible collection of classroom projects and cases for the C3. Your primary concern as a reviewer should be whether or not you believe that a particular submission will contribute to that objective.  Please note that submissions should be cases/projects that can be easily and effectively used by AIS instructors in their classes.  The actual case/project should include an instructional resource/teaching notes, project solution, and any other related materials that could help instructors integrate the material into their classes. Please make sure you work through the submission to ensure accuracy of the solution!

Please indicate your assessment and recommendation as follows:

1) The case/project I reviewed is:

____   Suitable for publication in the C3
_____ Suitable for publication in the C3 after some changes (please note changes in #2 and #3 below)



_____Not suitable for publication in the C3
2) Please provide any comments that explain your decision.  This set of comments will NOT be shared with the author(s).

 3)  Please provide any comments/changes that should be shared with the author(s).
Appendix C 
Sample Email to Reviewers 
Hi XXXX - 

Hope you are doing well. We would be grateful if you could review the attached submission for the IS section's C3 (Vol 3). Attached is the review form. We would like reviews back by March 31st. If this is a problem please let us know. 

The C3 time frame is:

Communicate to authors, 1st round:  April 1, 2006
Communicate to authors, 2nd round:  June 1st
Project must be finalized by July 1 to allow for production.

Thank you for your support and dedication to the IS Section! 

Regards
Marianne Bradford and Sarah Bee (Co-Editors C3)

By Marianne Bradford, Ph.D. North Carolina State University and Sarah Bee, Seattle University, Co-Editors C3 2006. 
7/2006


