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                                                                                                                                           BA 332

TEXAS LUTHERAN UNIVERSITY

Department of Business Administration

Syllabus – Spring 2005
Accounting Information Systems – BA332

Instructor:
Melanie Thompson, CPA, MBA     

Office:
Weeber Hall Room #103
Office Hours:
MW 2:30-3:30 and TR10:30-12:00 and by appointment 

Phone:
830-3726096    (school)
210-8671051    (cell)

E-mail:
mthompson@tlu.edu (school)

COURSE MATERIAL:
Texts:
Core Concepts of Accounting Information Systems, 9th Ed., Moscove, Simkin, Bagranoff


Computer Accounting with Peachtree Complete 2004, Release 11.0, Yacht

            Other:
Flowcharting tools from Word, Power Point, or manual template


15 formatted 1.44mb disks (5 if willing to reformat) or CD for backups

CATALOG COURSE DESCRIPTION:

Accounting information systems of organizations including selected hardware and software concepts, fundamentals of accounting information system analysis, design, implementation, control, flow charting, and data reporting techniques, EDP auditing is studied.

COURSE OBJECTIVE:
To provide the student with an understanding of the flows of accounting information within a system, the ability to recognize and implement controls, an introduction to auditing computerized systems, and an increased awareness of the current state of information systems and technology. Additionally, the student will develop skills with a widely used accounting package.

These course objectives tie in directly to the University’s list of Abilities, Capacities, and Understandings which outlines TLU’s goals for graduates, including:

· TLU graduates should have achieved a depth of knowledge in a single discipline sufficient to understand its methods, language, content, history, and value. (ACU #2)

· TLU graduates should be able to use appropriate technologies as tools for problem solving and for finding, analyzing, and communication information. (ACU #7)

GRADING:


Mid-Term Exam 



 150

Final Exam



 200

Cases/Exercises/Quizzes



 150(est)

Peachtree Project



 150


Project 2






Written Report



 100


Presentation



 100

Auditing Simulation



   50

Class Participation/Attendance


  
   50

Total Points


             950
EXAMS:

There will be a mid-term and a comprehensive final exam.  The exams will consist of objective, essay, and/or problems sections.  Make-up exams are not normally given.  If you have to miss an exam, you must notify me prior to the exam and, if excused, your final exam will be weighted more heavily.  
CASES/EXERCISES/QUIZZES:
Problems and Cases will be assigned throughout the semester, See the schedule for due dates and point values. Cases can be written informally with bullet points or short answers.  If a flow chart is required, Excel, Word or Power Point or manual flowcharting is acceptable.  

Additional exercises may be assigned as in-class work or as homework.  
Quizzes (unannounced in advance) may be given as needed to assure that students are reading materials assigned for class.  You are expected to have read the chapter assigned before coming to class on the date identified.
PEACHTREE PROJECT:
The Peachtree project constitutes a significant project for the semester.  You are expected to complete the Exercises at the end of each chapter.  Completion of multiple choice questions and internet activities are at your option.  This is an individual project, but collaboration with fellow class members is encouraged.  

PROJECT 2:

This project will be done in a team environment with both a paper and an oral presentation. Separate instructions will be provided.  Each member of the team is expected to participate in both the written and the oral presentation.  Detail instructions for the project will be distributed.  Please see the schedule for the dates.  Each team member will evaluate his/her fellow team members.  Additionally, each class member not in the presenting team is expected to evaluate the presentation.  Business dress is required for the presenting team.

AUDITING SIMULATION:
An auditing simulation will be conducted at the end of the course.  Separate instructions will be provided.  Teams will be utilized for the simulation.
CLASS PARTICIPATION/ATTENDANCE:
Your attendance in class is absolutely required.  You are allowed six absences for whatever reason. Upon the seventh absence, you will be dropped failing from the course.  Students with serious illness or injury or other responsibilities which preclude regular class attendance should withdraw and register for a conference course for which a revised grading scheme can be devised.  
Participation will be graded based on attendance in class, participation in class, team evaluations, and work on class projects.  Exceptional participation and effort will be rewarded.  

Class participation includes the preparation of monthly summaries.  Monthly summaries are short (approximately 200 words) descriptions of your experience during that month’s study, i.e., what you learned, liked, didn’t like, what was difficult, and recommendations.

TEAMS:
Teams will be assigned with 3 to 5 members per team.  I reserve the right to modify team assignments during the semester.  I also reserve the right to adjust teams in order to maintain team equity.

All team members will receive the same points earned by the team, assuming relatively equal contribution.  However, I may adjust points based on inequitable participation.  Additionally, each team member will have the opportunity to complete a peer evaluation of all team members which will be considered in the grading process.  I have no trouble awarding zero points to a team member that contributed little or nothing to the team.
OTHER ISSUES:

Late assignments will not be accepted unless prior arrangements for special circumstances have been made with the professor in advance.  
Students are expected to be scrupulously honest in completing assignments and exams.  Group study is encouraged, but joint work on exams is strictly prohibited.  Plagiarism or cheating will result in an automatic “F” for the assignment or exam, egregious violations will result in an instructor initiated “Drop-Failing” from the course.

Other behavioral issues may also result in a “DF” from the course, after one warning.  These behavioral issues include anything that could interfere with a positive learning environment for others in the class, including but not limited to:  dress, decorum, habitual tardiness, and attitude problems.  In short, students are expected to adhere to professional standards of behavior at all times.  

Students requiring accommodation under the Americans with Disabilities Act must certify their needs for such services with the Office of Student Life.

This syllabus is not a contract, express or implied, and the instructor reserves the right to modify it at any time.                                  Tentative Course Schedule
	DATE
	
	
	SCHEDULED
	ASSIGNMENT DUE

	January
	10
	M
	Introduction & Chapter 1
	

	
	12
	W
	No class
	

	
	17
	M
	No class - Holiday
	

	
	19
	W
	Chapters 1 & 2
	Read chapters 1 & 2

	
	24
	M
	Chapter 2
	

	
	26
	W
	Chapter 2
	Problem 2-14 (10 points)

	
	31
	M
	Start Peachtree Project
	Case 2-25 (20 points)

	February
	2
	W
	Chapter 6
	Monthly Summary, Read Ch 6

	
	7
	M
	Chapter 6/Peachtree
	

	
	9
	W
	Chapter 7
	Read Ch 7, Case 6-19 (10 points)

	
	14
	M
	Chapter 7/Peachtree
	Deliverables 1 & 2 on Peachtree Project

	
	16
	W
	Peachtree Lab
	Case 7-13 (10 points)

	
	21
	M
	Chapter 8
	Read Ch 8

	
	23
	W
	Chapter 8/Review
	Deliverables 3 & 4 on Peachtree Project

	
	28
	M
	Mid-Term Exam
	

	March
	2
	W
	Chapter 4
	Read Ch 4, Monthly Summary

	
	7
	M
	Spring Break
	

	
	9
	W
	Spring Break
	

	
	14
	M
	Chapter 4
	

	
	16
	W
	Chapter 16
	Case 4-17 (10 points), Read Ch 5

	
	21
	M
	Chapter 5
	Problems 16-15,16,17 (10 points)

	
	23
	W
	No class – work on project
	

	
	28
	M
	Easter Break
	

	
	30
	W
	Chapter 5
	

	April
	4
	M
	Chapter 14
	Monthly Summary, Cases 5-24,25 (10 points each)

	
	6
	W
	Chapter 14
	

	
	11
	M
	Presentations
	Case 14-16 (10 points) 

Project 2 – all papers

	
	13
	W
	Presentations
	

	
	18
	M
	Auditing Simulation
	

	
	20
	W
	Auditing Simulation
	

	
	25
	M
	Auditing Simulation
	

	
	27
	W
	Review
	Auditing Simulation due


Final Exam: Wednesday, May 4, 1:30 – 4:30 pm
Standards of Professionalism

The TLU Business and Economics Department Faculty wants all students to have the best possible opportunities for success in today’s working world.  To avoid offending those influential people who could be crucial to your success (including, just now, the members of this faculty), students should exhibit the best of manners and appropriate dress at all times.  This applies to class periods, working hours, internships, and extra-curricular activities, as well as professional job interviews.  The following are minimal standards to which business/economics students should adhere.

1.  LANGUAGE:  Profanity is to be avoided, period.

2.  HATS/CAPS:  These are for outside use only and are to be removed upon coming indoors.  This is especially true for class, where hats and caps often obscure someone else’s view of the rest of the classroom or interferes with eye contact during discussions or exams.  This standard applies to women as well as to men.  [Medical conditions may, of course, lead to exceptions to this.]

3.  DRESS:  Revealing, untidy or unclean clothing is totally inappropriate.  Jewelry, fragrances (to which others may be allergic), and hair coloring/styling that may be distracting are also to be avoided.   Clean, neat, mainstream (even conservative) slacks, shirts, jackets, skirts, suits, blouses, dresses, shoes, and so on are always the hallmarks of a successful businessperson. [ In certain “business casual” settings, knee-length shorts may be appropriate.]  Tattoos and piercing of body parts, other than earlobes, should generally be hidden from view.

4.  PRESENCE:  It is rude to interrupt a presentation while someone is still speaking; this applies to class instructors as well as to lectures or performances by guests.   If you must leave class or a meeting or performance due to some indisposition, you should gather your things as unobtrusively as possible and leave, taking everything with you.  By leaving and returning you are doubling the distraction to others.  If the group is very small and there is a logical pause in the proceedings, you should excuse yourself quietly and leave during that time.  By the same token, tardiness in arrival is unacceptable, either because it keeps others waiting before beginning or interrupts others when they have already begun their presentation.  If you know you will need to arrive late or to leave class early, check with the professor and get permission.  It is polite to do so, since certain class activities and group projects may be affected.  Additionally, asking to be assigned a seat by the door may reduce class disruption.

5.   DECORUM:  Other people, of whatever station in life, should be treated with the highest degree of courtesy and civility.  Talking in class or during a meeting or performance, while someone else is speaking or performing, is the very height of rudeness.  Passing notes is no less offensive in most settings.  Both activities can be distracting to the speaker as well as to others in the class or audience.  Audible cell-phones and pagers should be turned off in class, in meetings, and during performances.  Finally, consumption of food and/or beverages in the classroom or during meetings or other events may appear inconsiderate of others, at best, including those in attendance who are not being invited to join in, and custodial staff persons whose workload will be increased as a result.  Permission of the instructor should be sought at the very least, and food or beverage containers should NEVER be left for others to dispose of. 

6.  ATTITUDE:  Sarcasm, arrogance, boredom, and other such evidence of one’s distaste for present company should be tactfully and totally suppressed.

7.  HONESTY:  Scrupulous honesty is always recognized and appreciated by those in authority who care about your long-term success.  Plagiarism, cheating, lying, stealing, and other such behaviors are abhorrent both in academia and in the larger business world. The academic honesty and plagiarism policy outlined in the student handbook will be strictly enforced.

This is not an exhaustive list, of course.  For additional help with these and other areas in which you may need assistance, the department will schedule guest presentations and forums during the academic year.  Students are expected to take advantage of these opportunities to learn more about manners and civility that will enhance their promotability in future employment.

BA/Eco Dept stds of dress and decorum, 8/21/05.amc

