BENTLEY COLLEGE

ACCOUNTING 340—ACCOUNTING INFORMATION SYSTEMS

Fall 2005
Prof. Ulric J. (Joe) Gelinas, Jr.
General Information
Class meetings:
Section 001: Tuesday and Thursday, 3:35 – 4:50, Smith 203
Section 003: Monday and Wednesday, 5:00 – 6:15, Jennison 408
Contact information:
My office is Adamian Academic Center -289





Telephone:  781-891-2264

Fax:  781-891-2896





E-mail:  ugelinas@bentley.edu

Office hours:


Monday and Wednesday 3:30 – 4:30
Please feel free to call or send me an e-mail to set up an appointment if these hours are not convenient for you. 

Texts and Materials
1. Gelinas, Ulric J., Jr., Steve G. Sutton, and James E. Hunton. Accounting Information Systems. 6th ed. Cincinnati, OH: South-Western College Publishing Co., 2005. ISBN # 0-324-22098-7.

2. As a registered student in this class you will be given access to SAP software that resides on a computer at Drexel University, using the logon and password given to you for that purpose, using computers in the Bentley College computer labs, such as the ACELAB. Students may access SAP using their own computers using an SAP Gui that you must load on your computer from a CD that will be given to you. The SAP Gui must be deleted from your computer at the end of the semester.

3. Optional:  You may also purchase the SmartDraw software. But, this software is already available for your use on the Bentley Virtual Lab.
Internet access
You must have Internet access to take this course. That is, you must be able to connect to the Internet to access the course Blackboard web site which is an important component of AC 340. You should plan on consulting the web site several times each week and certainly before every class. I will use this site to post course materials and current information about the course. Some of the material we will be looking at in this course is available only on the Internet. Some self-study exercises are also on this site.
Course Description
Prepares students to be effective users, evaluators, developers, and auditors of accounting information systems (AIS). Examines several typical business processes, such as order entry/sales, billing/accounts receivable/cash receipts, purchasing, and accounts payable/cash disbursements and their associated AIS. Major themes throughout the course include oral and written communication, objectives and procedures of internal control, typical business documents and reports, proper system documentation through flowcharts and other techniques, systems analysis and design methodologies, and assessment of information processing in support of operational and strategic objectives in the context of rapidly changing technology advances. Hands-on experience with the process and control implications of enterprise systems coupled with an in-depth field-based business process analysis gives the student exposure to state-of-the-art AIS.

Course Objectives
1. To appreciate how information systems—particularly accounting information systems—can assist in attaining organizational objectives, and how they can improve planning and control at all levels of the organization.

2. To learn the operational and information functions of several major business processes and their financial components (e.g., accounts receivable, accounts payable) and how those processes interface with one another.

3. To develop a reasonable proficiency-level in using a variety of tools used for documenting systems.

4. To develop and enhance skills involving team participation, researching technical topics, and oral and written communications.

Grade Determination
Your final grade will be determined as follows:

	Exams (20, 20)
	40 

	SAP Assignments (5, 5)
	10

	Auditing Alchemy Inc. Assignments (5, 5, 5)
	15

	Term Project (2.5, 7.5, 7.5, 7.5)
	25 

	Class Participation*
	        10

	
	      100


*   Class participation will be determined by a combination of active participation, preparation, attendance, and unannounced quizzes (which may or may not be given).

Course Notes 

1. Two examinations will be administered. These examinations must be taken as scheduled. Makeup exams are not offered except in the case of valid, DOCUMENTED emergencies. An exam average of at least 60% (24 of the available 40 points) must be achieved to pass the course.

2. The term project and Auditing Alchemy assignments will be done in teams of 4 to 5 students. Teams will be assigned during the first week.

3. All assignments must be handed in on time. Some assignments may be handed in late but a penalty of 5% will be assessed for each day, including weekends and holidays, that it is late. Please check with your instructor in advance to determine if this late option is available for an assignment.

4. To be an effective user, evaluator, developer, and auditor of accounting information systems you must make judgments to choose from among alternative courses of action. Reaching "good" judgments requires discussions and group problem solving. To prepare you for this most important part of your professional life, this class will feature discussions and problem solving. Therefore, a very important part of this course is your active participation in class discussion. You should schedule your time far enough in advance so that conflicts that prevent you from being prepared for class are minimized. I will call on students to answer questions about the homework and assigned readings. However, your voluntary contributions to class discussions are more valuable. Therefore, attendance at all classes is expected.

5. Learning AIS, like most accounting-related courses, is a cumulative process. And, a review of the syllabus should reveal the heavy amount of reading throughout the course. Therefore, it is essential that you stay up-to-date and are prepared for every class. If you feel that you are falling behind, talk to me about how to get back on schedule.

6. Your commitment to your partners is a critical part of the course. The implicit promise in the partnership is to make a good faith effort to achieve excellence in the project and in-class exercises. You will be required to evaluate the performance of your partners in the middle and at the end of the semester. This device is used as a control for those students who do not do their share of the teamwork and may be used to adjust final grades, should that be necessary. If there is a problem in the functioning of the partnership, which cannot be resolved through discussion, don't wait for the evaluations to be submitted, please see me immediately.

7. Discussion Questions and Problems are noted in the outline that follows and should be prepared for the day assigned. Generally the discussion in class that day will encompass the assigned questions. If you have attempted to answer the questions (and outlined your answer), you will be better able to participate in class discussions (and better able to answer some of the Exam questions).

8. There will be ample opportunity to learn from each other during classes. And, team members may work together outside of class to share ideas. But assignments submitted for a grade must evidence the independent work of each student (or each team for team assignments). All students (or teams) with substantially similar assignments will receive a grade of zero. Also, when referencing the work of another, a proper footnote citation must be included or the assignment will receive a grade of zero. In any case, your instructor reserves the right to initiate procedures to invoke more-severe sanctions under the provisions of Bentley’s Academic Integrity System and The Bentley Honor Code. Information about these have been posted to the Course Documents section of the Blackboard course web site and may also be found at: http://ecampus.bentley.edu/shandbook/integrity/ Students are expected to conduct themselves in a manner consistent with the provisions of this system and code.
9. Bentley College abides by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 which stipulate no students shall be denied the benefits of an education solely by reason of a disability.  Disabilities covered by law include, but are not limited to, learning disabilities, visual, hearing, and mobility impairments, medical conditions, psychiatric disorders, and temporary disabilities.  If you have a documented disability that may have some impact on your work in this course and for which you may require academic accommodations, please speak with Chip Kennedy, Coordinator of Disability Services, in LaCava 166 so that such accommodations may be arranged.
10. This syllabus is subject to change as determined to be appropriate by your instructor.

Course Outline

	(Session) DATE
	TOPICS
	READING ASSIGNMENTS1
	DISCUSSION QUESTIONS AND PROBLEMS2
	HAND-IN or

EXERCISE

	(1) 9/6, 9/7
	Introduction to AIS 
	Chapter 1
	DQ 1-4
	H – Student Information Sheet

	(2) 9/8, 9/12
	Introduction to AIS (continued)
	
	· DQ 1-7

· P 1-4
	H – Team Sign-up form



	(3) 9/13, 9/14
	· Enterprise Systems
· SAP at Boston Scientific
	Chapter 2
	DQ 2-6
	

	(4) 9/15, 9/19 LAPTOPS
	· Enterprise Systems (continued)
· SAP demo
	Before this class you must have attended the SAP Introductory Workshop (if you have not attended one in the past) and have loaded the SAP Gui on your laptop.
	
	

	(5) 9/20, 9/21

	Electronic Commerce
	Chapter 3
	DQs 3-1, 3-2, and 3-6 
	

	(6) 9/22, 9/26
	Reading and interpreting data flow diagrams and flowcharts
	Chapter 4, pages 106-123
	P 4-4 for Lincoln Company
	

	(7) 9/27, 9/28
LAPTOPS
	· Drawing Systems Flowcharts

· SmartDraw Demo


	· Chapter 4, pp. 130- 137(also, skim pages 123 -130)
· “Instructions for SmartDraw” (on web)
	P 4-7 for Lincoln Company
	H – SAP Assignment #1

	(8) 9/29, 10/3
	Introduction to Internal Control
	Chapter 7
	DQ 7-1, 7-6
	

	(9) 10/4, 10/5
	· Conducting Interviews

· Introduction to Internal Control (continued)
	“Conducting Interviews for AIS Projects” (on web)


	· Your draft interview questions (one set per team)

· P 7-4
	

	(10) 10/6, 10/12
	IT Control Processes
	Chapter 8
	P 8-5
	

	No classes on October 10 and 11

	(11) 10/13, 10/17
	IT Control Process (continued)
	
	P 8-1
	H – Auditing Alchemy Assignment #1

	(12) 10/18, 10/19
	Business Process Controls
	Chapter 9
	DQs 9-5, 9-6, 9-8
	H – Term Project Part 1

	(13) 10/20, 10/24
	· Business Process Control (continued)
· Review for mid-term
	
	P 9-6 and P 9-3
	

	(14) 10/25, 10/26
	Midterm Exam on Chapters 1-4, 7-9
	H – Interim participation self-assessment

	(15) 10/27, 10/31
	Presentation on How to Make a Presentation
	Davidson, Wilma and Susan Kline, “ACE Your presentations.” Journal of Accountancy (March 1999): 61-63 (link is on web).
	
	

	(16) 11/1, 11/2
	Order Entry/Sales (OE/S) Process
	Chapter 10 (skip “Logical Database Design” pp. 366-368)
	· DQs 10-1 and 10-8

· P 10-3
	

	(17) 11/3, 11/7
	OE/S Process (continued)
	
	· P 10-2 b & c for Case B: “Suppliers R’ Us” (flowchart is on the web)
· P 10-5
	H – Auditing Alchemy Assignment #2

	(18) 11/8, 11/9

	Billing/Accounts Receivable/Cash Receipts (B/AR/CR) Process 
	Chapter 11 (skip “Logical Database Design” pp. 409-412)
	· DQ 11-3
· P 11-3 
	

	(19) 11/10, 11/14 
	· B/AR/CR Process (continued)
	.
	· P 11-2 b & c for Case A: “Trusty Insurance” (flowchart is on the web)
· P 11-6
	· H – Term Project Part 2

· H – Interim partner evaluation

	(20) 11/15, 11/16

	Purchasing Process
	Chapter 12 (skip “Logical Database Design” pp. 454-455)
	· P 12-10

· P 12-3a
	

	(21) 11/17, 11/21 LAPTOPS
	· Purchasing Process (continued)
· SAP
	
	P 12-2 b & c for Case A: “Speedy Grocers (I)” (flowchart is on the web)
	H – Auditing Alchemy Assignment #3

	(22) 11/22, 11/28
	Accounts Payable/Cash Disbursements (AP/CD) Process
	Chapter 13 (skip “Logical Database Design” pp. 486-490)
	· DQs 13-6, 13-7, and 13-8

· P 13-7
	

	Thanksgiving break, No classes on 11/23 through 11/27

	(23) 11/29, 11/30
	AP/CD Process (continued)
	
	· P 13-2 b & c for Case A: “Speedy Grocers (II)” (flowchart is on the web)
· P 13-5
	H – SAP Assignment #2

	(24) 12/1, 12/5
	Project Presentations (Project part 3)

	(25) 12/6, 12/7
	Project Presentations (Project part 3)

	(26) 12/8, 12/12

	· Discuss Executive Summaries

· Course wrap-up

· Final exam review
	
	
	

	12/13
	Reading Day
	

	12/16
	2:00 – 4:00 PM:
Final Exam (on all Chapters, Readings, Cases, Presentations) for Section 003



(Monday/Wednesday class)
	THESE ARE DUE FOR BOTH SECTIONS ON THIS DATE:

· H – Term Project Part 4

· H – Partner Evaluations

· H – Final Class-Participation Self-Assessment

	12/21
	1:00 – 3:00 PM:
Final Exam (on all Chapters, Readings, Cases, Presentations) for Section 001


(Tuesday/Thursday class)
	


1Except where noted, all readings are from the textbook Accounting Information Systems, 6e.
2Discussion Questions and Problems should be prepared for the applicable class but are not to be handed in. 
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