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Bio:
The University of Texas at Arlington – Ph.D.

Eastern New Mexico University – MBA 


Western Washington University – BA (Accounting)

CPA, licensed in Texas, New Mexico and Washington
Course Description:  Analysis of fundamental accounting systems. Emphasis on internal control and accounting transaction cycles, relationship of system and organization objectives, policies, procedures, and plans.
Prerequisites:  Intermediate Accounting I (ACCT3321)

Meeting Times & Locations: 

Section 17075 TR 10:30 – 11:50 a.m. COBA 312
Required Materials:


· Accounting Information Systems, James A. Hall, South-Western College Publishing, Fourth Edition, 2004.

· Great Plains Practice Set for ACCT3320 (available through the Accounting Society)

· Effective Writing:  A Handbook for Accountants, May and May, Prentice Hall Publishing

· Scantron forms for RATS and Exams

Recommended Materials:

· Beginning-to-intermediate Excel and Access books.
Course Objectives:

· Upon completion of the course, students will be able to understand the need for, and control of, manual and computer-based accounting information systems 

· Upon completion of the course, students will be able to identify risks associated with technology and automated business processes.
· Upon completion of the course, students will be able to place information in an appropriate context when listening, reading, writing and speaking.
The students’ understanding of the course and ability to meet these objectives will be measured by the course final examination and the writing assignment. In-class and outside assignments will be used throughout the course to develop the students’ understanding and ability to meet the objectives.
Method of Evaluation:
Points

Exams (100 points each)
400


Comprehensive final exam
200


In class exercises
230

Great Plains accounting software assignment
75


Writing assignment
50
Access assignments
25


Excel assignments
20


Total points available
1,000

Grades will be determined based on the following points:


Letter Grade
Points Earned


A
900-1000


B
800-899


C
700-799


D
600-699


F
fewer than 600

Section Exams and Comprehensive Final Exam:

There will be four section exams and a comprehensive final exam.   Portions of the exams will be in multiple-choice format and will require the use of scantron forms.  The material for exams will be taken from the textbook, other readings, and classroom discussions.  Check the class schedule for exam dates.  During exams there is to be no conversation with anyone except the instructor.  If possible, there should be one empty seat between each student.  If you have questions please ask me, NOT another student.  Note cards, crib sheets, cheat sheets, etc. are not allowed during exams or quizzes. Calculators are acceptable.
There will be NO make up exams given anytime during the semester.  If necessary you may take an exam early, but never after the scheduled exam date.  If you have a family or medical emergency, contact me by e-mail (tglandon@utep.edu) or leave a voice mail message (747-8681) before the exam is given.  

Writing Assignment:
The project consists of a brief report on a current topic to be assigned on a random basis.  The report should be written in “business English.”   More information will be provided early in the semester.
Great Plains Assignment:

You are required to purchase the ACCT3320 Practice Set.  The transactions for this assignment may have changed substantially from the practice set you completed in Intermediate I.  Also, the process of completing the assignment is significantly different.  The practice set is available through the Accounting Society.  

Excel and Access Assignments:

The Excel and Access assignments will be graded based on percentage and quality of completion.  The assignments are to be submitted via FTP.  A tutorial to learn how to use FTP will be available early in the semester.
In-Class Exercises:

In virtually every class period, we will have either a Readiness Assessment Test (RAT) or Higher Learning Activity (HLA).  Studies have shown that students learn better when they familiarize themselves with the lecture topic prior to class.  The purpose of the RAT is to ensure that you are familiar with that day’s topic.  After completing the RAT individually, you will discuss the questions with your group members.  It is possible to improve your individual score by 50% of the difference between the group score and your individual score.  If the group score is less than your individual score, you retain the higher score.  In other words, there is no penalty for the group component. 

HLAs are chapter-related problems that groups will solve in class.  On some occasions, your group may have to meet outside of class, but we try to keep this to a minimum.
For both RATs and HLAs, there is no mechanism for makeup work.  If you are unable to be in class, for whatever reason, you will not receive any points for that day’s work. 
Students with Disabilities:

If you feel you may have a disability that requires an accommodation as outlined by the Americans with Disabilities Act (ADA), contact the Disabled Student Services Office at 747-5148, go to Room 306E Union, or e-mail: dss@utep.edu. 

Electronic Communication Equipment:

Out of respect for your classmates, there are to be no pagers, cell phones, bells, buzzers, musical calculators, or other noisemakers in use during the class period.  If you are expecting an important phone call please make arrangements to receive it outside of class.  
	To view the Statement of Faculty and Student Responsibilities, go to http://academics.utep.edu/acct and click on Student Resources for the link. 


Academic Integrity:
The University of Texas at El Paso prides itself on its standards of academic excellence.  In all matters of intellectual pursuit, UTEP faulty and students must strive to achieve excellence based on the quality of the work produced by the individual.  In all academic activities, students are expected to uphold the highest standards of academic integrity.  Any form of scholastic dishonesty is an affront to the pursuit of knowledge and jeopardizes the quality of the degree awarded to all graduates of UTEP.  It is imperative, therefore, that the members of this academic community understand the regulations pertaining to academic integrity and that all faculty insist on adherence to these standards.

Any student who commits an act of scholastic dishonesty is subject to discipline.  Scholastic dishonesty includes, but is not limited to cheating, plagiarism, collusion, the submission for credit of any work or materials that are attributable in whole or in part to another person, taking an examination for another person, any act designed to give unfair advantage to a student or the attempt to commit such acts.  Proven violations of the detailed regulations, as printed in the Handbook of Operating Procedures (HOP) available in the Office of the Dean of Students, may result in sanctions ranging from disciplinary probation, to failing grades on the work in questions, to failing grades in the course, to suspension or dismissal, among others.

Course Repeat Policy:

The university has adopted a policy that limits undergraduate course enrollment.  The policy was implemented in the Fall semester of 1995.  Courses taken before Fall 1995 will not count as enrollments in meeting the maximum three enrollments in a course.  As noted, individual colleges may have more restrictive policies.  The university policy is as follows:

Limits on Undergraduate Course Enrollment.

In most instances a student may enroll in an undergraduate class a maximum of three times, except with the permission of the student’s academic dean.  A student may enroll more than three times in a variable topic, studio, performance, workshop or other course that is identified as ‘may be repeated for credit.’  This includes enrollments that result in a grade of ‘W’, ‘F’, ‘D’, or ‘P’.  It does not apply to courses taken prior to the students’ re-enrolling under ‘Option 2’ or Readmission After Extended Absence.  Individual colleges may have more restrictive policies.  The College of Business Administration instituted a “3 time” enrollment limitation in the Spring of 1993.  Business courses taken that semester or later are subject to this rule.  

A student may not enroll in a course in which a grade of ‘C’ or higher has been previously earned (except for a variable-topic, studio, performance, workshop or other course that is identified as ‘may be repeated for credit’).  Moreover, a student may not enroll in a course in which he or she has an unresolved grade of ‘I’.

As of the 2005 fall semester, the University has instituted a surcharge of $100 per course hour, for any course the student enrolls in for the third time.

Drop Date:

The last date that you may drop the course with an automatic "W" is October 28, 2005.   After that date, students must be dropped from a course with a mandatory grade of "F." A grade of "W," after October 28, 2005, may be assigned only under exceptional circumstances, and only with the approval of the instructor and academic dean. The student must petition for the "W" in writing and provide the necessary support documentation.  Please note that if you can no longer continue in the course, for whatever reason, it is your responsibility to withdraw from the course.
 

Other:

· Every student must furnish me with his/her e-mail address by August 30, 2005.  You may use either a UTEP e-mail account, or an external account. Please include your name, nickname (if any), and e-mail address(es) in the body of the message.


· Only beverage or water containers with lids are allowed in the classroom.  No food is allowed.


· Please do not expect me to accept late assignments. Other students will have made adjustments to their schedules to permit them to complete the projects on time. It is unfair to them if I accept your assignment(s) late. 

· Your first assignment requires you to go to the web site
http://www.vark-learn.com and click on Questionnaire.  You will be instructed to complete a brief exam.  The purpose of this exam is to help you determine your learning style.  The web site contains information that may be helpful in planning your learning strategy. The summary results of the exam will be used to form groups.  Starting the second week of the semester you will work regularly with your assigned group. 
Complete the index card with your information from the VARK questionnaire as follows:

· This syllabus is subject to change depending on the time needed to cover each particular topic.  Any changes will be updated and posted on the class web site at http://accounting.utep.edu/glandont.

Tentative Schedule
	Date
	 
	Topic
	Homework/Projects

	 
	 
	 
	Due

	08/23/05
	T
	Introduction/Syllabus RAT
	 

	08/25/05
	R
	Hall - Ch 2/RAT
	VARK Assessment

	08/30/05
	T
	Ch 2 HLA1-ERD
	Excel 1

	09/01/05
	R
	Ch 2 HLA2-Flowchart
	 

	09/06/05
	T
	Hall - Ch 4/RAT
	 

	09/08/05
	R
	Ch 4 HLA
	 

	09/13/05
	T
	Hall - Ch 5/RAT
	Excel 2

	09/15/05
	R
	Ch 5 HLA
	 

	09/20/05
	T
	Hall - Ch 8/RAT
	SOS, Inc. Chart of Accounts

	09/22/05
	R
	Exam 1 - Ch 2, 4, 5, 8
	 

	09/27/05
	T
	Go over exam 1/Hall - Ch 3
	Excel 3

	09/29/05
	R
	Hall - Ch 3/RAT (contd)
	SOS, Inc. Customers, Vendors, Inventory Items

	10/04/05
	T
	Ch 3 HLA
	 

	10/06/05
	R
	Hall - Ch 15/RAT
	Excel 4

	10/11/05
	T
	Ch 15 HLA1
	 

	10/13/05
	R
	Ch 15 HLA2
	SOS, Inc. October

	10/18/05
	T
	Hall - Ch 16/RAT
	 

	10/20/05
	R
	Exam 2 - Ch 3, 15, 16  
	 

	10/25/05
	T
	Go over exam 2 - [Great Plains]
	SOS, Inc. November

	10/27/05
	R
	Hall - Ch 9/RAT  [last day to withdraw 10/28]
	 

	11/01/05
	T
	Ch 9 HLA1
	SOS, Inc. December, Y/E adj. & financial stmts.

	11/03/05
	R
	Ch 9 HLA2
	 

	11/08/05
	T
	Hall - Ch 12/RAT/Review
	Access 1

	11/10/05
	R
	Exam 3 - Ch 9, 12
	 

	11/15/05
	T
	Go over exam 3/ Hall - Ch 13/RAT
	Access 2

	11/17/05
	R
	Hall - Ch 14/RAT
	 

	11/22/05
	T
	Ch 14 HLA1 / Ch 14 HLA2
	Access 3

	11/24/05
	R
	Thanksgiving - no class
	 

	11/29/05
	T
	Exam 4 - Ch 13, 14
	 

	12/01/05
	R
	Review - Practice Exam
	 

	12/08/05
	R
	10 a.m.-12:45 p.m. Comprehensive Final - Rm 312
	 


Name _______________


Date __________


Visual ___


Aural ___


Read/Write ___


Kinesthetic ___
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