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SEATTLE UNIVERSITY

ACCOUNTING 301- Accounting Information Systems

INSTRUCTOR: 
Sarah Bee



PHONE:
206-296-5788

OFFICE
Pigott 425



EMAIL:
bees@seattleu.edu

CLASS TIMES:

Accounting 301 Tues Thurs 
7:45 to 9:50 am 



Accounting 231 Tues Thurs 
1:30 – 3:35 pm

OFFICE HOURS:
Tues Thurs


10:00 -11:30 am

Or By Appointment
Tues Thurs


4:00 – 5:00 pm
Class website:
https://angel.seattleu.edu/

Required text and materials-

Accounting Information Systems, 9th Edition; Marshall B. Romney & Paul John Steinbart ISBN: 0-13-067631-4  
Systems Understanding Aid; Arens and Ward (SUA) 5th Edition ISBN 0-912503-16-5

Computerized Accounting Using Great Plains Dynamics; 2nd Edition, Arens and Ward ISBN 0-912503-15-7
Also:
Assignments to be downloaded from web site above
Course Objectives:


Students should leave this course with 

a) The ability to develop and implement accounting processes

b) The ability to identify risk and implement controls to ensure those processes are completed accurately

c) The ability to utilize different software for accounting functions. Software used includes Great Plains, Excel, and the Internet. 

How We Get There – Methods and Materials 

The following materials will be used to support the course goals:


Manual practice set. Completion of this practice set will provide students with an intimate understanding of an accounting information system, including business documents, transaction cycles, transaction processes, and accounting controls. The manual process gives students an opportunity to experience the “nitty gritty” of accounting processes. At the end of the projects, students will understand how a business transaction ends up on a financial statement. 


Computerized Practice Set. Completion of this practice set will provide students with an understanding of accounting information systems as implemented by a computerized accounting system. After completion of the manual practice set, students have a thorough understanding of the accounting cycles and processes. The manual practice set will serve as a frame of reference to contrast manual and computerized accounting systems. Adding the computer assignment will help students discover the issues confronting businesses as they automate their accounting processes. The student can make comparisons between the controls available in a manual system and the controls built into computerized systems.


Selected readings from Accounting Information Systems, 10th Edition; Romney and Steinbart, Systems Understanding Aid, and “Sarbanes Oxley, A Closer Look.”- Selected chapters will be assigned in the textbook to support the concept of business cycles and accounting controls. Flowcharts will be used extensively to identify control weaknesses in accounting cycles. 


Excel – the spreadsheet software will be used as a tool to 

a) expedite accounting statement preparation and 

b) analyze available financial information
c) use Excel to provide information for decision-making

Systems documentation assignment – The analysis will give students an opportunity to improve their communication skills while applying concepts learned about the flowcharting, data flow diagrams, accounting cycles and corresponding controls.


Interaction with a business or non-profit - there will be one group project-

Evaluation of risk and internal controls in a business or non-profit.

Class policies

All homework will be prepared on a computer. Handwritten assignment will not be accepted.. Collaborative learning is used extensively in this course to deal with assignments.  Students are encouraged to discuss all assignments with their classmates.  However, each student on an individual basis must do the actual preparation of individual homework assignments. Copying of another student's assignments is considered to be unethical behavior. See the discussion of academic honesty below.
Projects and homework assignments:
The projects are cases and practice sets which give practical experience with selected material discussed in lecture. Projects and homework are due by the beginning of class on the designated day. Projects not completed by the beginning of class will be considered one day late. Late assignments have 20% of the points deducted for each day late. 
Exams:
The exams will cover text material and material covered in class. There will be no make-up exams given. 

ACADEMIC HONESTY

I expect that you will abide by the University’s Academic Honesty Code. “Seattle University is committed to the principle that academic honesty and integrity are important values in the educational process and that violations in this area should be dealt with in the appropriate manner.”  (Undergraduate Bulletin, 2004-05, page 49.) 

Link: http://www.seattleu.edu/home/learning_teaching/bulletins_of_information/
If you are not sure about whether a particular action is acceptable according to the Academic Honesty Code, you should check with me before engaging in it.

Verified instances of plagiarism, cheating and the usage of unauthorized sources in exams, papers and other academic projects will lead to a final grade of D or F in ACCT 301, depending on the circumstances and severity of the violation. I will inform the accounting department chair about any occurrence of academic dishonesty. According to University policy, “a single instance of plagiarism can be the basis for suspension or expulsion from our programs.” (Dean Joseph M. Phillips’ letter to students, November 2003.)

Attendance Policy:
You are entering a profession where punctuality and conscientiousness are expected. Regular attendance is encouraged. Late arrivals are disruptive to your classmates, so please make every effort to be on time for class.
Changes to the schedule: The schedule is a tool to help you plan your time. Every effort is made to make the schedule as complete as possible, but there may be occasions when changes are required. Course requirements and weights may change depending upon circumstances. Check the web page on a periodic basis for changes that may have occurred during the quarter. I will also announce in class changes to the schedule. You are responsible for responding to ANY change in schedule or policy whether or not you are in class when the change is announced. Get a class buddy with whom you can share information.
ONLINE COMMUNICATIONS

Besides the usual in-class and office hour opportunities for communication, I will often communicate with you online.  Two ways are available for this: the course’s website and email. Please keep in mind that online communications are not meant to substitute for class attendance. Some materials will be distributed only in class, and most course-related announcements will be made only in class. Furthermore, the fact that you did not receive materials by electronic means is not acceptable as a reason for failing to meet assignment deadlines.

I will use email mostly to let you know about new materials that have been included in the website, or to send information regarding the conduct of the course. 

The main purpose of the website is to facilitate the distribution of materials, such as lecture notes. Please visit the website early on in the course to become familiar with its structure and contents. 

The best way to get in touch with me is via email. Often I cannot check my telephone answering machine, but I check email several times a day on weekdays. I rarely check the email on Angel, so please use my Seattle University email (bees@seattleu.edu) for correspondence.
Please do not use email to ask questions that can be answered by reading the syllabus, the schedule, or by accessing the course’s website. Also keep track of your grades throughout the quarter; do not ask me to calculate your grades to date for the class. You may view your grades on Angel. Do write to me if you must miss class. I look forward to your messages with comments, requests, or suggestions for class discussion. Whenever the issue addressed is of general interest I will reply via the website or in class. Please always include the course title (ACCT 301) in the subject line of your messages to me. Due to the constant threat of viruses, I delete without reading any messages without a subject, or with a subject that I find suspicious.

Note: I will only send messages to your Seattle U address. Please be sure to maintain free space in your mailboxes so that you can receive messages with attached documents. Let me know during the first week of classes if you are not receiving email from me, so that I can include your address in my list. After the first week I will assume that you are receiving and reading my messages. If you find that you have missed important messages, try to obtain copies from your classmates.

Grading Scale

	GRADING SCALE
	

	Grade
	Percentage of Points

	A
	90-100

	B
	80-89

	C
	70-79

	D
	60-69

	F
	Below 60

	
	


	Course Points – see schedule


	ACCT 301
	
	FALL  QUARTER 2005 ASSIGNMENTS
	
	

	
	
	
	
	
	

	Dates
	Day
	Topics
	Reading 
	Homework Due*
	Points

	
	
	
	

	22-Sep
	Th
	Introduction - 
	AIS Ch 1
	 
	

	27-Sep
	Tue
	Accounting Intake 
	
	
	

	29-Sep
	Th
	Team building exercise. What is a System? What are business processes? Transaction processing. Sarbanes Oxley Act. 
	AIS Ch 2 Pigott 328
	Problem 2-5 Problem 2-8 
	10

	4-Oct
	Tue
	Systems Understanding Aid (SUA)
	AIS Ch 2
	Group Project Company description(5 pts) , Group project team rules (5 pts)
	10

	6-Oct
	Th
	System Documentation and Documentation Techniques
	AIS Ch 3
	
	

	11-Oct
	Tue
	System Documentation and Documentation Techniques
	AIS Ch 3
	Group project list of risks (see Entity Level Control Questionaire on Angel and Risks for your transaction cycle (revenue or expenditure) from the AIS textbook) Make your risks Specific to your company.
	5

	
	
	
	
	SUA-Revenue Cycle - quiz
	5

	13-Oct
	Th
	Computer Fraud and Security
	AIS Ch 5
	SUA - Expenditure Cycle - quiz
	5

	18-Oct
	Tue
	Computer Fraud and Security
	AIS Ch 5
	Pr 3-6 (computer generated with VISIO or free flowcharting software or Excel), Pr 3-12 (copy from text and fill in blanks)
	20

	
	
	
	
	SUA - Payroll Cycle - Quiz
	5

	20-Oct
	Th
	Midterm - AIS chapters 1, 2, 3, 5 SUA Reference Ch 1,  KPMG Sarbanes Oxley materials
	
	
	100

	25-Oct
	Tue
	Control and Accounting Information Systems
	AIS Ch 6, KPMG Booklet
	SUA Unadjusted Trial Balance (in Excel - SUA Spreadsheet on Angel)           
	5

	
	
	
	
	Group project list of internal controls and list of questions for company personnel (see template on Compnay Visits assignment).  
	10

	27-Oct
	Th
	Control and Accounting Information Systems
	AIS Ch 6, KPMG Booklet
	SUA - Adjust (5) Completed Excel 13 column worksheet (5)                       
	10

	
	
	
	
	 Pr 6-2, Pr 6-4
	10

	1-Nov
	Tue
	The Revenue Cycle
	AIS Ch 10
	SUA Completed project                                       
	20

	3-Nov
	Th
	The Revenue Cycle
	AIS Ch 10
	Pr 10-3, Pr 10-8
	10

	8-Nov
	Tue
	The Expenditure Cycle
	AIS Ch 11
	
	

	10-Nov
	Th
	The Expenditure Cycle;  Great Plains introduction; Computer based info sys control 
	AIS Ch 11; Bring Great Plains to class Pigott 328
	Pr 11-1, Pr 11-9
	10

	15-Nov
	Tue
	Excel tools and tips
	
	
	

	17-Nov
	Th
	Great Plains Internal Controls Chapter 5 - in class
	AIS Ch 7 Pigott 328
	Pr 7-3; Pr 7-9
	10

	
	
	
	
	Great Plains project due 
	30

	22-Nov
	Tue
	Midterm - AIS chapters 6, 7, 10, 11 SUA reference Ch 3, 4, 5, 6, KPMG Sarbanes Oxley materials
	100

	24-Nov
	Th
	Thankgving Holiday - no class
	
	
	

	29-Nov
	Tue
	Company Visit presentations
	
	Paper, peer evaluations and company evaluation due (for both Tues and Thurs Presentations)
	155

	1-Dec
	Th
	Company Visit presentations - Take Home Final handed out
	
	
	

	7-Dec
	Th
	Take Home final due 8:00 Sarah Bee's Office 
	
	
	150

	
	
	
	
	
	

	
	
	Total points for class
	
	
	680

	
	
	
	
	
	

	
	
	This schedule is subject to change. Please check schedule
	
	

	
	
	periodically from website  
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