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ACCT 3510
Accounting Information Systems
Fall 2005
	Jennifer M. Mueller, Ph.D.

348 Lowder Business Building

844-6219
jmueller@auburn.edu
www.business.auburn.edu/~muelljm

G.T.A.: Taylor Paris (paristw@auburn.edu)
	Class Hours:

Office Hours:

Help Hours:
	M/W 2:00 – 3:15 (021)
M/W 3:30 – 4:45 (021)
T/H 9:00 – 10:00 (348)

(note that I am not available before or after class—outside these hours, please make an appointment)

M/W 5:00 – 6:00 (348)



General Content and Objectives

This course will extend what you’ve learned in earlier accounting courses by developing your knowledge of business processes, accounting for those business processes, and the use of technology to facilitate accounting.  It is expected that at the end of this course, you will be comfortable using certain information technology that has become common in the accounting profession.  Further, as you encounter new technologies in the future, you will be able to use the foundation acquired in this course to gain proficiency with those technologies.

A majority of the course will be lab and project oriented, with a focus on “hands-on” use of the technology.  (After all, the best way to “learn systems” is to “do systems”…much like cooking, reading the recipes won’t make you a good cook!)  Because technology changes so quickly and your clients will use a multitude of software applications, it is very important that you learn how to “help yourself.”  Specifically, you must become comfortable using software help files, the software vendor’s website, computer-based tutorials, message boards (Google helps here), and systems documentation.  
Technology skills are no longer optional for accounting graduates—they are assumed.  Students without such skills are at a competitive disadvantage to peers for internships and employment opportunities.  Invest in yourself by advancing your knowledge of AIS!
Note—Advanced Accounting Information Systems is part of the core curriculum for the Master of Accountancy and builds upon skills developed in this course.  

Required Materials
· Parsons, Oja, Ageloff, & Carey: Excel 2003 (2e) Comprehensive   [ISBN: 0-619-26815-8]
· Adamski & Finnegan: Access 2003 Brief   [ISBN: 0-619-20670-5]
· Arens & Ward: Systems Understanding Aid (5e)   [ISBN: 0-912503-16-5]
· Course packet documents as made available on WebCT.

· USB Drive (See Technology section of syllabus for more guidance.)
Prerequisites
· ACCT 3110 (Intermediate Accounting I)

· 2.2 GPA

Required Elements of the Course
Exams

The course requires completion of three examinations (including the final exam).  The final exam is comprehensive over course material.  I must approve any absence from an exam in advance of the exam (excuse will be compared to those deemed acceptable in the Tiger Cub).  An unexcused absence will result in a zero (0) on the exam.  [See “Grades” below.]
Hands-on Projects (HOP)
The course requires completion of three hands-on projects.  The projects will require use of tools studied in homework and class.  More details will be provided when each project is assigned.  A due date for each project is shown on the Course Calendar.  A project is due in class on the due date.  Failure to complete the project by the due date will result in a zero (0) on the project.    [See “Grades” below.]
Request from Senior (RFS)

Periodically throughout the course, your senior accountant will surprise you with a request to perform certain work or provide a certain product.  The RFS will generally require you to put to work technology skills/tools that have been assigned for homework or covered in class.  RFSs that lead to soft copy (electronic) work product will be submitted electronically via email.  The RFS assignments will be completed in class.  These are not homework assignments.  YOU MUST BE IN CLASS TO COMPLETE THE RFS.  Note that the RFS are not listed on the course calendar—they are unannounced.   Complete instructions will be provided at the time of the RFS.  [See “Grades” below.]
Homework

Generally, there will be homework material assigned on the Course Calendar.  It is important for you to work through the homework in order to practice application of the topic we’re covering.  You should be prepared to ask questions about whatever part of the homework caused you difficulty, as we will not always cover all of the homework assignment.  There are no grades associated with the homework, however if you do not complete the homework assignments, you will likely perform poorly on exams, projects, and the requests from your senior.  By the way, do not get behind in the homework assignments; you may not be able to catch up!
Participation in Class

Class attendance and participation is important.  Certain concepts and techniques may be introduced in class exclusively (and not in homework materials).  Periodically, at the end of a class meeting, you will provide me with wrap-up/summary information representing your assessment of the day’s class.  A by-product of this exercise is that I will have a greater ability to judge your attendance and participation.  (Also, don’t forget, you must be in class to complete an RFS!)   [See “Grades” below.]
Grades

Grades will be determined based on the following:

	Exams (100/100/150)…..……………………………………………….
	350  
	(56%)

	Hands-on Projects (50/50/50)………..………………………………..
	150
	(24%)

	Requests from Senior (25/25/25/25)……..…………………………
Participation (25) …………………………………………………………
	100
25
	 (16%)
(  4%)

	TOTAL
	625
	(100%)


Course Administration

Technology

· Email is the official form of communication for the course.  I will send course announcements to the course listserv; it is your responsibility to check your email!  
· All students must be able to access WebCT to retrieve additional materials that will be provided.
· As noted previously, each student is required to have a USB flash drive for this class.  You will find that the price differences among the 16mb, 32mb, and 64mb devices are not significant.  The minimum suggested capacity is 32mb (if you can even find one this small).  The drive will be used for submitting certain projects and may also be used for storing daily work associated with the course.  
Classroom Conduct

This is a required course for a professional degree.  Therefore, I expect professional behavior (as you should expect from me).  I reserve the right to deduct 10 or 20 points (depending on the severity) for any instance of the following:  excessive absences or tardiness, failure to be prepared for class, sleeping in class, disruptive chatter, reading the newspaper or material for other courses, using the internet for purposes other than the course during labs, making impolite or insensitive comments, or other unprofessional behavior.  I will not embarrass you in class.  I will privately note any such behaviors and deduct points when necessary.  Likewise, you have the right to address any reservations you have about my behavior or conduct of the class with me during office hours.  Note: Be sure that your cell phone is switched off prior to class!

Regarding Office and Help Hours
Please note (at the top of the syllabus) that both my G.T.A and I will be available for certain hours during the week.  Taylor, my G.T.A., is quite capable of assisting you with problems on daily homework material or the projects.  Therefore, I ask that you seek assistance from Taylor (during his Help Hours) on these items first.  I am available the next morning for problems that couldn’t be resolved.  For questions regarding material covered in class, that may be unclear or confusing to you, please see me during my office hours.  (History has shown that using help and office hours in these ways makes providing help for everyone much more efficient.)  Be sure that you bring all of your materials, including your saved work on your USB drive!
What to do when you get “stuck”:  
Attempt to solve the problem on your own.  Use course materials, help screens, the software provider’s FAQs and other online materials, Google it, etc.  Once you’ve done this and have spent at least a half-hour attempting to get “un-stuck,” STOP!!!!  (You’ll only get more frustrated and will not likely make progress, i.e. falling behind in your study time.)  Put the assignment/project away and work on homework for other courses.  See Taylor or me at the next available help session.  I must point out that if you wait until the last minute to complete an assignment or project, this approach will fail miserably and you’ll be forced to figure the problem out yourself!!
Students with Disabilities

Students requiring special arrangements due to a disabling condition should schedule an appointment with me to discuss such matters.

Academic Honor
By becoming a member of this class, you are demonstrating an interest in a profession that is distinguished by its integrity and objectivity.  Honesty in your academic work will develop into professional integrity.  You are expected to be familiar with the University's policy on academic dishonesty.  Academic dishonesty will be dealt with in the harshest manner available in University guidelines.

Schedule Disclaimer

I reserve the right to make necessary changes to the schedule.  Any change will be announced in adequate time to be accommodated.  
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