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Format for 2015 Annual Editor Reports

AAA Journals

Summary of the report and reporting procedures:
Editors of all AAA Association-wide and section journals should provide an annual report on their journal. The report should include two main parts: (1) an overview of the editorial process and the journal’s operations for the previous year(s), and (2) descriptive statistics of key factors on journal activity through May 31, 2015 (see the tables below). Editors of section journals may adapt the report to include descriptive statistics of key factors that best reflect the specific nature of their journal while also including an overview section in their report.
Editors should submit their annual report by email to Lisa Habblitz (lisa@aaahq.org) in advance of the AAA annual meeting (i.e., by July 15th). Editors should also publish their annual report in the last issue of the journal each year to inform readers of its editorial process and operating statistics. 
The Publications Committee reviews the editor reports for all of the AAA association-wide and section journals. The AAA Board of Directors reviews editor reports of the three association-wide journals and may also do so for the section journals.  
The report overview:

The overview section should include a discussion of the editorial process, i.e., an explanation of the procedures followed in the editorial process, beginning with receipt of a submitted manuscript to the assignment of reviewers, including:

· Role of the editor, associate editor, and reviewer(s)
· Procedures for assigning an associate editor or the senior editor to a submission

· Procedures for selecting reviewers and number of reviewers

· Person ultimately responsible for the editorial decision

· Changes in the process, if any, from prior years

The report’s editorial and publication statistics:
See the suggested tables shown on the following pages.

Transition to the current report format:

All reports should follow the substance of the format shown below. However, some of the tables below require data from multiple years that may not have been previously collected. In that case, editors should build up the required data for prior years as they become available over time.
	TABLE 1

Annual Activity Summary – For the Journal Year ended (e.g., May 31, 2015)

(Provide data for at least the last 3 years)

	Year
	# In-Process, Beginning of Year

(a)
	# of New Submissions

(b)
	# of Resubmissions

(c)
	# Available for Evaluation

(a)+(b)+(c)

= (d)
	# Evaluated

(e)
	# In-Process, End of Year 

(d)-(e)
=(f)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(a) Include submissions in the editor’s hands, but exclude revise and resubmit editorial decisions in authors’ hands.

(b) New manuscripts, excluding resubmissions.

(c) Resubmissions of previous revise and resubmit editor decisions.

(d) Evaluation means all actions by referees, associate editor, and/or editor are complete and the manuscript has been returned to the authors. 

(e) Manuscripts processed with a decision returned to the author, including manuscripts returned by the editor without involving referees.

(f) Submissions where a decision has not yet been sent to the author (note that in-process excludes revise and resubmit editorial decisions that are now in the authors’ hands).

-------------------------------------------------------------------------------------------------------------------------------------
	TABLE 2

Annual Outcome Summary – By Calendar Year Annual Cohort*

(Provide data for at least the last 3 years if available.)

 
	 

	 

 

Year
	#

Submitted

(a)
	#

Rejected 

(b)
	%

Rejected

(c) = (b)/(a)
	# in Process

(d)
	% in Process (e)=(d)/(a)
	#

Accepted

(f)
	%

Accepted

(g)=(f)/(a)

	2015**

2014 
	 
	 
	 
	 
	 
	 
	 

	2013
	 
	 
	 
	 
	 
	 
	 

	2012
	 
	 
	 
	 
	 
	 
	 

	2011
	 
	 
	 
	 
	 
	 
	 


*Fiscal year may be used if more convenient. 

**Stub period of 5 months (January 1 through May 31) if calendar year format is employed.

 

(a) Number of new manuscripts submitted during the calendar (fiscal) year 

(b) Number of rejected manuscripts from that year’s cohort 

(c) Percent of rejected manuscripts from that year’s cohort 

(d) Number of manuscripts still being evaluated (no report yet, revise, resubmit) 

(e) Percent of manuscripts from that year’s cohort still being evaluated

(f) Number of accepted manuscripts from that year’s cohort 

(g) Percent accepted manuscripts from that year’s cohort 

---------------------------------------------------------------------------------------------------------------------
	CHART 1

Histogram of Editorial Rounds and Outcomes for (the most recent Year)

	Show histograms detailing outcomes by editorial review rounds (e.g., Round 1, Round 2, and Rounds 3 and beyond): 
(1) number of papers accepted by round;

(2) number of papers rejected by round.



	TABLE 3

Distribution of Author Affiliation of Manuscripts Accepted

	Author Affiliation by Institution
	# of Authors

Current 

Year
	# of Authors

Cumulative

from 2013

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Author Affiliation by Geographic Area: 
	# of Authors

Current

Year
	# of Authors

Cumulative

from 2013

	U.S. 
	
	

	Outside of the U.S.
	
	

	Editors are encouraged to provide further detail on the source of non-U.S. manuscripts if feasible:
	
	

	North America, Non-U.S.
	
	

	Central and South America
	
	

	Europe 
	
	

	Asia-Pacific
	
	

	Africa
	
	


For articles with multiple authors, each author is given 1/n of the credit for each paper, where n is the number of authors of the paper.

------------------------------------------------------------------------------------------------------------------------------------
	TABLE 4

Detailed Processing Time Summary for 12 month period ending 5/31/2015

	Time
	Number of Manuscripts
	Percent
	Cumulative Number
	Cumulative Percent

	  0 ≤ Days ≤ 30
	
	
	
	

	31 ≤ Days ≤ 60
	
	
	
	

	61 ≤ Days ≤ 90
	
	
	
	

	91 ≤ Days ≤ 120
	
	
	
	

	  ≥ 121 Days 
	
	
	
	

	
	
	
	
	

	
	
	
	
	


----------------------------------------------------------------------------------------------------------------------------
Note: Table 5 is required only for The Accounting Review, though other journals have the option of adopting a similar table as appropriate.

	TABLE 5

Submissions and Acceptances by Subject Area and Research Method 

for (the most recent year)

	Subject

Area
	# Submitted
	% of Total
	# Accepted
	% of Total

	Auditing 
	
	
	
	

	Financial
	
	
	
	

	Managerial
	
	
	
	

	Government
	
	
	
	

	International
	
	
	
	

	Not-for-Profit
	
	
	
	

	Systems
	
	
	
	

	Taxation
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	

	
	
	
	
	

	Research Method
	# Submitted
	% of Total
	# Accepted
	% of Total

	Analytical
	
	
	
	

	Archival
	
	
	
	

	Experimental
	
	
	
	

	Field study/Case
	
	
	
	

	Survey
	
	
	
	

	Other
	
	
	
	

	Total
	
	
	
	


To minimize the burden on the editor, this data should eventually be collected by having authors self-report their subject area(s) and research method(s).

The Publications Committee believes that data should be collected for each of the subject areas and methods shown above, but for the sake of brevity results can be combined for some areas or methods in the published report. 

The editor may also display Table 5 from the previous year as an additional part of this table.

---------------------------------------------------------------------------------------------------------------------------------
