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How to get Ready for your 
Annual Meeting Session 

July 22, 2020

Panel sessions
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Objectives

• Understand how the the platforms being used for Annual 
Meeting will support your session

• Understand how your session will unfold

• Answer your questions
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Annual Meeting planning – transition in 47 days

• June 11-12: Hold Spark, what became a pilot for the Annual 
Meeting

• June 25: With just 47 days to plan for the Annual Mtg
– AAA successfully negotiated release from the hotel contracts, so we 

could move on transitioning to virtual

• June 25: Reached out to Authors and Liaisons with the timeline 
• June 30: Authors recommitted to present (about 70%)
• July 1 – July 8: Liaisons asked to restructure sessions

– Extended to July 13

• Still to come: 
– Finalizing program – communicating with authors – and the rest
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Learning from our pilot virtual meeting: Spark
• Best practice is similar to a “flipped classroom:” Focus on one-way 

presentation in the Presentation Gallery, enabling more interaction in the 
“live” meeting

• Feedback from Spark (100 papers, 300 attendees)
– High satisfaction
– Improvements

• Discussants necessary!
• Have authors provide an overview of their paper for those who haven’t reviewed it in the past

• Format agreed upon – which would allow 75% of accepted papers to be 
presented
– 4 papers per traditional paper session
– 5 papers per dialog session

• And include panels, plenaries, and CTLA
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How will the Annual Meeting work – virtually?
This is 

still 
being 
built!
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And Presenters, Discussants, and Moderators will see “behind the scenes”
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How will this all happen?  Big picture!

• We are finalizing the program – and will let you know the 
time of your presentation by tomorrow

• Panel presenters will 
– Provide poll questions for audience response (more on that in a 

moment)
– You have the option to post an infographic to the Presentation 

Gallery, hosted by Morressier – or your session will have a title slide 
with the presentation title and panelists

• We will create a detailed “script” for the session – and 
provide it to all presenters, moderators and discussants (if 
you are in a traditional concurrent session)
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Key Dates:
By July 23
1. You will know the time and content for your session

1. Session number
2. Session title
3. Time scheduled
4. Papers and presenters in the session

By July 26 – OPTIONAL
A. Submit to the Presentation Gallery
1. Create Account Profile using the unique link to the AAA Presentation Gallery you received in an email 

from the AAA.  Then you can…
2. Design and upload your Infographic
3. Upload any additional materials you would like to share (handouts, papers…) as “data sets”

By July 28
A. Register for the meeting
B. Submit your polling questions
1. Prepare 3 multiple-choice polling questions about your presentation.  This will be “activated” in when 

you specify during your session.
2. Use the link in the email you received with these instructions – or from the AAA website, on the 

resources pages

Week of August 3
Rehearsal in the platform – AAA will be emailing you to schedule.

August 10-13
Look great and arrive 15 minutes early for your session. Enjoy the live Q&A interaction – being 
recorded so more can benefit!

For Resources: 
https://aaahq.org/AM

https://aaahq.org/AM
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Schedule: Program Layout for Paper Sessions – 4 days



2020 10

The Presentation Gallery
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The AAA will submit a title slide to the Presentation Gallery
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Poll questions for the audience 

• 3 multiple choice 
questions 
– For CPE certification
– For audience 

engagement

• They don’t require 
right/wrong answers
– Could ask what they’re 

experiencing, their 
perceptions are…

https://aaahq.org/Meetings/2020/Annual-Meeting/Presenter-Resources-Infographic

https://aaahq.org/Meetings/2020/Annual-Meeting/Presenter-Resources-Infographic
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Preparing for your session

• As you would for an in-person meeting, work with all of the 
panelists to develop your questions, presentations, 
discussions

• In the session you will have
– Everyone will be broadcast, in grid view
– Panelists can share their screens
– Audience members will be able to use the chat and Q&A widgets to 

engage with the panel
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Panel Sessions
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Option 2: Interactive Discussion
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Key Dates:
By July 23
1. You will know the time and content for your session

1. Session number
2. Session title
3. Time scheduled
4. Papers and presenters in the session

By July 26 – OPTIONAL
A. Submit to the Presentation Gallery
1. Create Account Profile using the unique link to the AAA Presentation Gallery you received in an email 

from the AAA.  Then you can…
2. Design and upload your Infographic
3. Upload any additional materials you would like to share (handouts, papers…) as “data sets”

By July 28
A. Register for the meeting
B. Submit your polling questions
1. Prepare 3 multiple-choice polling questions about your presentation.  This will be “activated” in when 

you specify during your session.
2. Use the link in the email you received with these instructions – or from the AAA website, on the 

resources pages

Week of August 3
Rehearsal in the platform – AAA will be emailing you to schedule.

August 10-13
Look great and arrive 15 minutes early for your session. Enjoy the live Q&A interaction – being 
recorded so more can benefit!

For Resources: 
https://aaahq.org/AM

https://aaahq.org/AM
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Thanks for being part of 
the Virtual Annual 
Meeting -

We are learning together, 
and it will make a 
difference!
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Questions? 

If you think of more, email 
Stephanie Glaser 
stephanie@aaahq.org

mailto:stephanie@aaahq.org
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